
 

 

 

 

 

 

Role Title: Collections Digitisation Volunteer 

Role Purpose: 

An opportunity has arisen to assist with the digitisation of 

historic objects currently held in storage at the Museum of 

London. These objects form part of the museum’s collection 

and include items in the Historic Photographs and Printed 

Ephemera stores. The objects in the Printed Ephemera store 

include printed material that was not intended to be kept, 

like event tickets, but provide a fascinating insight into 

everyday life in the past. There may also be the opportunity 

to help photograph objects in the Dress & Textiles store. 

Role Description: 

The role will consist of assisting with photographing objects 

in storage and processing the images for upload onto the 

collections database, Mimsy XG. 

Volunteers will be: 

 handling historic objects 

 using the photo editing software Capture One to 

photograph objects and carry out basic editing of 

images 

 updating the collections database when photography 

is complete 

Role Opportunities: 

 

Volunteers will have the opportunity to: 

 work with a large and varied collection of museum 

objects 

 learn how to correctly handle museum objects which 

are often very fragile 

 gain photography and digital imaging skills 

 gain team working skills alongside museum staff and 

other volunteers 

 learn about the Museum of London 

Role Reports To: Project Assistant 

 

 

Volunteer Role Description 



Where: Museum of London, 150 London Wall EC2Y 5HN 

When: 
One day a week during Monday to Friday 

10am to 4.45pm (with an hour lunch break from 1pm-2pm) 

Duration: 
Ideally we are looking for volunteers who are available for a 

minimum of three months starting in March 2020. 

Requirements: 

We are looking for volunteers who: 

 will handle delicate objects with care 

 ideally have an interest in photography and digital 

imaging 

 are confident using a laptop 

 will carry out tasks with accuracy and attention to 

detail 

 are happy to undertake repetitive tasks 

Commitment to you: 

We will: 

 reimburse volunteers for travel and lunch expenses of 

up to £12 per day 

 provide training in how to correctly handle museum 

objects and in how to use Capture One software and 

the Mimsy XG database 

Why We Want You: 

As part of preparing for the move of the collection to the new 

museum at Smithfield, we are checking many of the stored 

objects, making sure they are numbered and packed 

correctly. These objects are also being photographed and the 

new images are being uploaded onto the collections 

database. This is an opportunity for a volunteer to gain skills 

and experience whilst contributing to the digitisation of the 

stored collection. 

Notes: 
Shortlisted candidates will be invited to an informal interview 

taking place on Friday 6th March 2020 

For more information 

contact: 

Annie McCulloch 

amcculloch@museumoflondon.org.uk 

 

 

mailto:amcculloch@museumoflondon.org.uk

