	NPWS JOB SAFETY ANALYSIS

	

	PROJECT NAME
	SITE / WORK LOCATION
	PREPARED BY

	Scotch Broom Volunteer Event 
	     Barrington Tops plateau, Barrington Tops NP
	Name: 
Jen Cameron     
	Date:      
9/2/2026

	
	
	Signature: 
[image: ]
	Role: 
Team Leader Rangers

	WORK ACTIVITY
	DATE OF WORKS 
	REVIEWED BY

	Work in Bushland in Barrington Tops NP – Beann Beann, Little Murray and Polblue
Use of hand tools for weed removal
	15-18 October 2026
5-8 November 2026
18-21 February 2027
4-7 March 
	Name: Boyd Carney 
     
	Date: 12/10/2026

	
	
	Signature: [image: ]
	Role: BRAVO

	ABORIGINAL CULTURAL SAFETY
	PRINCIPAL CONTRACTOR (PC)
WHERE REQUIRED
	WORKS SUPERVISOR / APPROVER

	|X| No - cultural safety issues identified
|_| Yes - cultural safety issue present 
(include in risk assessment below)
	Name:      
	Date provided to PC:
	Name: 
Boyd Carney
	Date: 
12/10/2026     

	
	Company:      
	Role:      
	Signature: 
[image: ]
	Role:  
Bush Regeneration And Volunteer Officer     

	EMERGENCY RESPONSE
Use this space to record the emergency response information, including first aid personnel, equipment, location of nearest medical facilities, evacuation routes and assembly points for the work.
	PPE REQUIREMENTS 

	|X| Emergency Evacuation Plan
[bookmark: Check2]|X| Search and Rescue (SAR)
|X| Medical Emergency Response Plan (MERP)
|_| Triggered Action Response Plan (TARP)
|X| Inreach system
|X| Two-way radio
	|_| Other arrangements –
 (list below):
     
	|_| Respiratory protection
|X| Eye/Face protection
|X| Hearing protection
|X| Hand protection
|X| Foot protection
|X| Head protection 
|X| Skin protection 
|_| Fall arrest equipment
|_| Body protection 
|_| Personal monitors
	|_| Other/Specify:      
     

	HIGH RISK CONSTRUCTION WORK ACTIVITIES 
High risk work requires a SWMS. Check the high-risk work categories that apply to this work. Where high risk work applies, fill out the SWMS information on Page 2 & 3.

	|_| Risk of falls from greater than 2 metres
|_| Likely to involve disturbing asbestos
|_| Work in or near water or other liquid involving a drowning risk
|_| Work in an area in which there are artificial extremes of temperature
|_| Work in or near tunnel, shaft or trench with an excavated depth greater than 1.5m 
|_| Work with tilt up or pre-cast concrete
|_| Structural alterations that require temp load-bearing support structures
|_| Demolition of load-bearing structure
|_| Work on a telecommunications tower
	|_| Use of explosives 
|_| Work on or near pressurised gas distribution mains or piping; or energised electrical installations or services; or chemical, fuel or refrigerant lines
|_| Work on, in or adjacent to road, rail, shipping or other major traffic corridor
|_| Work in an area with contaminated or flammable atmosphere
|_| Work in an area with movement of powered mobile plant
|_| Work in confined spaces
|_| Diving work
|X| None of the above (Do not fill out rest of Page 2)

	SAFE WORK METHOD STATEMENT (SWMS) PARTICULARS

	

	LEGISLATION
Use this space to record any specific legislative requirements relevant to the work
	TRAINING AND QUALIFICATIONS
Use this space to record any licenses, permits or training requirements for the work

	|X| Work health and safety Act 2011
|X| Work health and safety regulation 2017
|X| Work health and safety (MPS) Act 2014
|X| Work health and safety (MPS) Regulation 2022
	|_| Construction induction white card
|_| Forklift
|_| Boom type elevating work platform
|_| Materials hoist
|_| Dogging
|_| Basic rigging
|_| Intermediate rigging
|_| Advanced rigging
|_| Basic scaffolding
|_| Intermediate scaffolding
	|_| Non slewing mobile crane
|_| Slewing mobile crane 
|_| Vehicle loading crane
|_| Bridge and Gantry   crane
|_| Advanced scaffolding 
|X| Other (list below):
|X| Senior First Aid (NPWS staff)
|X| Operate 4WD (NPWS staff)
|X| Recover 4WD (NPWS staff)
     

	CODES OF PRACTICE / STANDARDS
Use this space to record any codes of practice or standards relevant to the work
	
	

	     
	
	

	NPWS OR PROJECT SPECIFIC REQUIREMENTS
Use this space to record any project specific requirements such as 
pre-starts, internal permits, or site-specific arrangements
	PLANT AND CHEMICALS
Use this space to record any project specific requirements 
for plant or chemicals used in the work

	DCCEEW Work Health and Safety Procedures Hazardous Manual Tasks (2024)
NPWS Chainsaw Operation Procedure
NPWS Tree Risk Management Procedure
[bookmark: _Hlk173223119]Review of environmental factors: Weed Management – Barrington Tops NP/SCA – Plateau & Gloucester Tops sub-alpine areas - DOC24/643204
	     



	[bookmark: Table_SafeWorkMethodAndAssessment][bookmark: _Hlk15555759]WORK SEQUENCE
	ASSESS AND CONTROL 
	RE-ASSESS

	STEP NO.
	JOB STEP
Break the job 
down into steps
	HAZARDS AND RISKS
What can harm you?
	CONTROL
What you are going to do to make the job as safe as reasonably practicable (preventative controls.)
	HEIRACHY OF CONTROL NO.
	RESIDUAL RISK
	PERSON RESPONSIBLE

	1
	Driving to and from site
	Car accident due to driver fatigue
	Manage driver fatigue. Volunteers are welcome to stay at designated camping ground for additional nights as required. If required, volunteers can leave campground early to return home. Switch drivers/take breaks every 2 hours.
Staff to conduct shop and pack car before event date, delegate tasks to avoid unnecessary travel time where possible.
	1      
	Medium
	NPWS staff, contractors & volunteers.

	2
     
     
     
     
     
     
	Work in bushland
     
     
     
     
     
     
	Uneven ground, slippery surfaces, varying topography, wombat holes – trips, slips and falls.
     
     
	Move with care, be observant. Don’t run. Wear sturdy enclosed footwear 
	6
	Low

	NPWS staff, contractors & volunteers.
     
     

	
	
	
	Volunteers need to be aware of and communicate their own capabilities to staff.
	5
	
	

	
	
	
	Communicate with others about trip hazards e.g. fallen tree, unstable ground, wombat holes, ant nests. Supervisor to mark out hazards for extra visibility. Demarcate wombat holes using biodegradable flagging tape. 
This activity is not recommended for people with mobility or stability issues, back problems, joint problems or poor bone density.
	5
	
	

	
	
	
	Volunteers to advise NPWS supervisor of medical issues prior to the activity to manage personal safety on site.
	2
	
	

	
	
	Unstable river or creek banks
	Identify unstable areas and inform all persons on site. Work in a safe stable area. Ensure safe footing.
Avoid waterlogged soils on edge of swamps. Take care to not disturb swamp embankments.
	1
	Low
	NPWS staff, contractors & volunteers.
     


	
	
	Falling trees and branches
	Conduct Take 5 each day before entering the work site. Regularly check and report ALL tree or branch hazards to the NPWS Supervisor and all persons on site. 
DO NOT WORK WITHIN FALL ZONE OF IDENTIFIED HAZARDOUS TREES
Do not work under trees in strong winds or immediately following storms, heavy rain, or ice/snow. 
Do not work in conditions exceeding 5 on the Beaufort scale/>38km/hr (stop work when large branches in motion).
Wear a safety helmet (PPE) when working under unassessed mature trees (generally where tree height is 4 metres or more).
Activity may be cancelled if no alternative found.
	1, 5, 6
	Medium
	NPWS staff, contractors & volunteers.

	
	
	Vegetation – cuts, scratches and stings
	Wear Personal Protective Equipment (PPE) long sleeves, long trousers, gloves, boots/sturdy footwear, and protective eyewear.
Stinging nettle is common on site. Learn to identify it and avoid contact. Use gaiters provided to reduce impact. Call for assistance of pole saw operators in dense nettle infestations. 
	5, 6
	Medium
	NPWS staff, contractors & volunteers.

	
	
	Vegetation – allergic reactions
	Wear PPE (as above). First aid kit on site. Alert others to location of known toxic plants. If allergic, carry medication and alert others to allergy.
Advise personal medical issues/allergies with the NPWS supervisor to manage own safety on site.
	5, 6
	Medium
	NPWS staff, contractors & volunteers.

	
	
	Animals, ants, bees, flies, leeches, mosquitoes, snakes, spiders & wasps - Bites and stings
	Take care, be observant, avoid ant/bee/wasp nests. Do not handle any wild animals. 
Look before putting hands under rocks, logs or into dense vegetation. First Aid kit on site. Insect repellent available on site. Wear PPE (as above). 
All volunteers to know first aid for snake/spider bite. Demonstration to be provided at briefing. 
Be aware of potential for allergic reactions. If allergic, carry medication and alert others to your condition. 
Be informed of diseases transmitted by ticks & mosquitoes.
	5, 6
	Medium
	NPWS staff, contractors & volunteers.

	
	
	Exposure to weather: wind, rain, cold, heat – heat stress/exhaustion, sunburn, hypothermia
	Wear PPE (as above) covering skin exposed to sun. Sunscreen available on site. Take rest breaks. Water to be available on site, drink small amounts of water often. Observe others for signs of heat stress. 
	6
	Medium
	NPWS staff, contractors & volunteers.

	
	
	
	Bring cold-appropriate clothing and add/subtract clothing layers as needed. Check that waterproof clothing is in working condition before activities commence. 
Look for signs of cold exposure in self/others (feeling tired/hungry, loss of coordination etc.) and add layers/take breaks as needed.
	5, 6
	
	

	
	
	
	Do not work in extreme heat, cold, heavy rain or strong wind. Use technology to prepare for weather conditions.
	1
	
	

	
	
	Stress and Exhaustion
	Work at own pace. Take a break when needed. Keep hydrated. Dehydration increases the risk of injuries and falls. 
Volunteers recommended to bring electrolytes.
	2
	Low
	NPWS staff, contractors & volunteers.

	
	
	Soil – Diseases
	Wear gloves. Wash eyes immediately with personal drinking water if soil gets in eyes. Alert NPWS staff if foreign object in eye.
Hand washing facilities provided.
	6
	Medium
	NPWS staff, contractors & volunteers.

	
	
	Tetanus and Hepatitis
	Recommended all staff, contractors and volunteers are vaccinated. 
	1
	Medium
	NPWS staff, contractors & volunteers.

	
	
	
	Clean and cover any recent cuts or open wounds to prevent soil or other contamination coming in contact.
Utilise first aid kit for treatment. Alert NPWS staff.
	6
	
	

	
	
	Lightning Strike, electrocution
	In extreme weather activity will be cancelled.
Weather check to be undertaken on the Monday prior to the event and additional details to be communicated with attendees to manage exposure.
Weather forecast is checked daily to determine activity suitability for next day.
	1, 3
	Medium
	NPWS staff, contractors & volunteers.

	
	
	
	30/30 Rule – If flash to bang count is 30 seconds or less, suspend activity, pack up and leave site immediately. Shelter in vehicles or buildings until storm passes.
	3
	
	

	3
	Use of hand tools
	Carrying and transporting hand tools which have sharp edges.
	Carry tools in correct safe manner. Sheaths on handsaws. Knives in pouches. Secateurs secured shut and in pouches.
	1, 5
	Low
	NPWS staff, contractors & volunteers.

	
	
	Tripping, falling whilst carrying tools, dropping tools. – cuts, scratches, bruises
	Carry tools next to body, sharp edges away and pointing down. Small tools in pouch. Walk with care. Be aware of others.

	1, 5
	Low
	NPWS staff, contractors & volunteers.

	
	
	Use of tools for weed control which have sharp edges of tools, knife, secateurs, loppers, & saw - cuts, scratches, puncture wounds & bruises
	Use tools correctly in accordance with manufacturer’s directions. 
Do not operate any tools unless you have been given a safety briefing on their use. 
Do not touch sharp edges or moving parts. 
Return tools to pouch when not in use.
	5
	Low
	NPWS staff, contractors & volunteers.

	
	
	
	Wear appropriate clothing/PPE (ie. eye protection, gloves, long sleeve shirts, long pants, closed in footwear).
	6
	
	

	
	
	Use of tools for weed control involving lifting, pulling, pushing, bending whilst using hand tools for weed removal – strains, sprains.
	Maintain good posture and body movements. Use tools correctly. Stretch before starting work and at regular intervals during workday, especially on cold days.

	5
	Medium
	NPWS staff, contractors & volunteers.

	
	
	Use of tools for weeds control causing lacerations and cuts from chainsaws 
	All chainsaw operators to read and follow NPWS Chainsaw Operation Procedure.
	5
	Medium
	NPWS staff, contractors & volunteers.

	
	
	
	Ensure you are at a safe distance, at least 10m, from people working with chainsaws and pole saws. Always be aware of where chainsaw operators are working. 
All volunteers/staff to work within close visual distance to first aid and trauma kits. Never work alone and always carry equipment to communicate hazards and emergencies (phone, radio etc).
	3
	Medium
	NPWS staff, contractors & volunteers.

	4
	Use of electric tools
	Potential electrocution or accidental release during maintenance of tools
	Remove battery when undertaking any maintenance on a tool. 
Ensure battery and connection are clean when reconnecting. 
Do not isolate any safety switches on tools.
	1, 3
	Low
	NPWS staff, contractors & volunteers.

	
	
	Accidental digit amputation from use of short electric powered secateurs
	Review need for short-handled secateurs. Swap out with mechanical or review cutting methods to avoid free hand being in the way of cutting blades.
Preferred use ratchet /mechanical secateurs and loppers.
	2
	Medium
	NPWS staff, contractors & volunteers.

	5
	Pack up & store tools
	Damaged & broken tools
	Clean and maintain tools to high standard. 
Conduct daily checks before and after workday (issues such as cracks, leaks, wear points, unusual movement or sounds).
Report any faulty/damaged tools to NPWS supervisor for repair or replacement.
	1, 5
	Low
	NPWS staff, contractors & volunteers.

	6
	Remote work location.

	Generally, >2hrs hours until medical assistance can be accessed, with need for 4WD ambulance or helicopter.
Most attendees do not visit site regularly; site unfamiliarity can increase injury risk.
Simple wounds and the delayed access to medical professionals can results in increased risk of illness.
	NPWS staff and volunteers to be familiar with Emergency Response and Medical Evacuation Plan – Barrington Tops Plateau.
Extra precautions put in place to due to remote location:
· Be sensible about your ability when undertaking physical work. Take extra care. 
· Allow extra space between workers and saw operators.
· Attendees to familiarise themselves with EMERP, location of first aid kit, and first aid trained people on site.
· Follow directions of the site supervisor.
· Always work in pairs, communicate with the group about hazards.
· Volunteers instructed how to operate radios/InReach.
	5
	Medium
	NPWS staff, contractors & volunteers.

	
	
	Getting lost
	Communicate with group about where you plan to work.
Follow directions of site supervisor on work area boundaries. Avoid working out of sight of vehicle, or first aid kit or rest of team.
Site supervisor to perform head count each time group enters and leaves work site, and during breaks.
If lost, remain calm, stay where you are and create noise for others to find you. Sit down, drink water and eat food if available. Add/subtract clothing layers as needed.
	5
	Low
	NPWS staff, contractors & volunteers.

	
	
	Physically demanding work-
Repetitive strain
Manual lifting

	Take regular breaks, change up activities, stretch regularly, drink plenty of water.
Safe manual handling practices: 
· Lift with bent legs keeping back straight, 
· establish wide base of support on stable ground, 
· minimise carrying distances, 
· prioritise two-person lifts or mechanical assistance for items over 20kg. 
	4, 5
	Low
	NPWS staff, contractors & volunteers.

	7
	Emergencies
	Follow emergency and evacuation procedure.
Due to remote location, limited phone reception points.
Extended time for medical assistance (~ >2hrs)
	Familiarise with Emergency Response and Medical Evacuation Plan – Barrington Tops Plateau. 
Be aware there is little phone reception in Barrington Tops NP, all participants to become familiar with reception locations.
Avoid working out of sight of vehicle, or first aid kit or rest of team.
	5
	Medium
	NPWS staff, contractors & volunteers.


[image: ]Job Safety Analysis (JSA) / Safe Work Method Statement (SWMS) 	
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	[bookmark: Table_SafeWorkMethodConsultationInductio]JOB SAFETY BRIEF

	By signing this record,
· I acknowledge I have been consulted on and been given the opportunity to improve the JSA / SWMS
· I have the necessary understanding and competency to undertake the work as outlined in the JSA / SWMS
· I agree to implement the necessary controls I am responsible for as outlined in the JSA / SWMS 
· I agree that should the work instructions change, or new hazards be identified, the work will stop, and the JSA / SWMS be amended and consulted on before restarting work.

	PRINT NAME
	SIGNATURE
	ROLE / FUNCTION
	BRANCH AREA
	DATE
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