
 

Foster Job Description 

 

Office Buddy Foster 

 

Position Description: 

Office Buddy Fosters work directly with the foster team to help enrich the lives of our shelter 

dogs. The registered foster parent with a local business will take a shelter dog for a day out to 

provide a break from shelter life and to document observations on how they interact in new 

environments while also providing employee enrichment throughout the day. 

Pet Resource Center can provide each volunteer with an Adventure Tails goody bag that 

includes poop bags, a water bowl, a toy, a bag of treats and an "Adopt Me" bandanna. Office 

Buddy adventures can be scheduled 7 days a week, excluding holidays, unless otherwise 

noted. Pickup appointments are scheduled in the morning primarily between 9:30am-10am, 

later pick up appointments prior to noon available on a case-by-case basis. Returns expected 

between 2pm-5:30pm but can be extended to a sleepover with the registered PRC foster 

parent.  

 

Meeting the PRC Mission: 

Fosters in this role help provide some of the best care possible for our shelter dogs. Engaging 

notes and photos about dogs will help adopters make an informed decision and the shelter dogs 

will have an enriching day out.  

 

Duties and Responsibilities: 

● Contact the Foster Team a day ahead of your outing with the ID and name of the dog 

you will be taking out, or request that the Foster Team select a dog for you. 

● Take at least 4 photos of your foster dog while out for the day. 

● Provide notes to the Foster Team’s email on information for the pet’s day out, including 

interactions with people, behaviors, etc. 

● Adhere to the Adventure Tails Guidelines which you will receive. 

● Operate a personal vehicle to safely transport dogs off-site. 

● Provide a safe and comfortable area for the day while also maintaining appropriate 

interactions. 

 

Qualifications: 

● Must be 18 years of age or older. 

● Must possess a valid driver’s license with fewer than 7 points against it. 

● Ability to understand, remember, and follow exact instructions and procedures. 

● Ability to work independently as required by the foster assignment. 



Expected Hours of Service: 

This position is flexible. Ideally, opportunities will be scheduled monthly or every other month. 

Dogs must be returned to PRC no later than 5:30pm. 

 

Reports to: 

Foster Coordinators 

 

Benefits: 

● Providing an enriching day away from the shelter for a dog and business employees. 

● Ability to travel where you desire. 

● Flexible hours. 


